EUREK,

Superior Court of the State of California
County of Kings

CIVIL HARASSMENT PACKET
Packet Purchase Price: $7.00

THERE WILL BE ABSOLUTELY NO REFUNDS OR EXCHANGES ON THE PURCHASE OF
SUPERIOR COURT FORMS OR PACKETS

FILING FEE: It the restrained person has used or theatned to use violence against you, or has stalked you, you do
not have to pay a filing fee; otherwise, you must pay the fee. If you cannot afford to pay the filing fee ask the
clerk how to apply for a fee wavier.

Request For Orders To Stop Harassment

$435.00
Court Reporter Fee $30.00
Step 1
Read the information sheet
Form name and number: LaSt;i‘_’iSEd
1. [ ] can a Civil Harassment Restraining Order Help Me? (CH-100-INFO) 07-01-14
Step 2
Complete the forms
1. [_] Request for Civil Harassment Restraining Orders (CH100) 07-01-14
2. [_] Notice of Court Hearing (CH109) 07-01-14
3. [_] Temporary Restraining Order (CLETS) (CH110) 07-01-14

Step 3
Have your forms reviewed

You may seek the assistance of the court’s family law facilitator or self-help center to review your paperwork.
They can make sure you filled it out properly before you move ahead with your case.

You can also hire your own lawyer to review your papers or to get legal advice.

Step 4
Submit your forms to the Clerk’s Office

Submit your forms to the Clerk’s Office:
1) Request for Civil Harassment Restraining Orders (CH100)
a. with any applicable attachments you may have
b. submit only the original. The clerk will provide you with copies at a later time.
2) Notice of Court Hearing (CH109)
a. submit only the original. The clerk will provide you with copies at a later time with your
court date on it.
3) Temporary Restraining Order (CLETS) (CH110)
a. submit only the original. The clerk will provide you with copies at a later time.
The judge or the commissioner will review your Request and decide whether or not to grant the orders you
requested. A hearing date will be set by the clerk after the judge or commissioner reviews your documents.
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http://www.courts.ca.gov/documents/ch100info.pdf
http://www.courts.ca.gov/documents/ch100.pdf
http://www.courts.ca.gov/documents/ch109.pdf
http://www.courts.ca.gov/documents/ch110.pdf
http://www.courts.ca.gov/documents/ch100.pdf
http://www.courts.ca.gov/documents/ch109.pdf
http://www.courts.ca.gov/documents/ch110.pdf

Where can I file my paperwork?

Except for Court Holidays
Business Days: | Business Hours:

AVENAL 501 E. Kings Street, Avenal, CA 93204 (559) 386-5225
CORCORAN 1000 Chittenden Avenue, Corcoran, CA 93212 (559) 992-5193
HANFORD 1426 South Drive, Hanford, CA 93230 (559) 582-1010

Hours of Operation:

Monday — Thursday 8:00 a.m. to 4:00 p.m
Friday 8:00a.m.to 11:30 a.m.
Step 5

Pick-up your forms at the Clerk’s Office

Check with the clerk to see when your documents will be ready for pick-up.

Step 6
The person to be restrained must be served

To “serve” your papers, you will have to find someone 18 or older (NOT you) to deliver a copy of your

papers to your spouse. The “server” (the person delivering your papers) can be a:

e Friend

e Relative

e County Sheriff
e Process Server

If you hire a process server or use the sheriff, try to give him or her a photo of the restrained person and
a list of times and places when it will be easy to find that person. Look for a process server close to
where you the restrained person lives or works. Fees are often based on how far the server has to
travel. So this will save you money. If you are going to have the sheriff’s office serve your papers for you
and qualify for a waiver of court fees, ask the court clerk for a certified copy of your order regarding
waiver of costs to provide to the sheriff, so the sheriff will serve your documents at no cost to you.

Service is very important, so you must do it correctly. Read the attached form for more information.

Form name and number:

Last revised
on:

|:| What Is “Proof of Personal Service?” (CH 200-INFO)

07-01-14

What need to be served?
1. |:| A copy of the Request for Civil Harassment Restraining Orders (CH100)

2. [_] A certified copy of the Notice of Court Hearing and Temporary Restraining Order (CH120)

3. [_] A certified copy of the Temporary Restraining Order (CLETS) (CH110)
4, |:| A blank Response to Request for Civil Harassment Restraining Orders (CH120)

07-01-14

**|f you have a friend or relative personally serve the papers for you, ask the
clerk for a Proof of Personal Service (CH200)**
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http://www.kings.courts.ca.gov/geninfo/Court_Holiday_Schedule.asp
http://www.courts.ca.gov/documents/ch200info.pdf
http://www.courts.ca.gov/forms/fillable/ch100.pdf
http://www.courts.ca.gov/documents/ch120.pdf
http://www.courts.ca.gov/documents/ch110.pdf
http://www.courts.ca.gov/documents/ch120.pdf
http://www.courts.ca.gov/documents/ch200.pdf

